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Praise be to Allah and peace and blessings be upon the Prophet. |}

Dear colleagues,

Academic counseling represents the core of higher education. Guided by such
counseling, university students can have access to the knowledge and
strategies that can help them achieve their future goals and realize their
potentials.

Based on the importance of that academic counseling, the university has
issued a unified Academic Counseling Guidebook in Arabic and English so as
to help non-Arabic speakers perform their academic responsibilities.

We have gained a great deal of experience of academic counseling from the
previous successful practices of some colleges and the academic counseling
workshops that had recommended such a guidebook.

We hope that the college deans and members of college staff work on the
implementation of the procedures and conditions mentioned in the guidebook.
Furthermore, creativity and addition to the guidebook are highly
recommended.

In conclusion, we would like to express our appreciation to our colleagues who
have worked on issuing this guidebook at the Agency of Academic Affairs:

e Dr. Abdullah Al-Sufiani, the supervisor of the Agency Administration;

e Dr. Sir EI-Khatam Muhammad Ahmad, a professor at the College of
Education;

e Dr. Muhammad Taha, a professor at the College of Medicine;

e Dr. Yusuf Muhammad Yusuf, a professor at the College of Medical
Sciences;

e The Translation Committee

We ask Allah, the Almighty, to bless these efforts and help us achieve our
aspirations.

Vice-rector of Academic Affairs

Dr. Ahmad Aromaih
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Academic Advising Guide

Common Terms:

consists of two semesters: the first semester
and the second semester and a third
semester can be added to them in which all
students of the university are not committed to
register in and is called (the Summer
semester).

Academic Year

This ID shows the Academic year and the
semester that the students start studying in
addition to the serial number of the student in
that year and the semester.

University 1D

Duration of time lasts for sixteen weeks which

University Semester ) :
consists of studying courses and exam.

All courses studied by students to enable
Academic program them to get a degree in the specialty
concerned.

Range of subjects that are selected from
among the knowledge acquired in the

The curriculum available scientific sources according to
specific criteria most importantly are
objectives of the program.

A record shows the courses taken by the
student in sequence of semesters and grades

Academic Record achieved in these courses, it also shows
guarterly and cumulative average in each
semester achieved.

A group of subjects that are consistent with
University Requirements the goals of the university and are decided to
be taught to all students.

Courses studied by students,and called the
general preparation courses that must be all
passed successfully before college
enrollment.

College Requirements

A faculty member chosen by the supervisor
of the academic advising unit to guide and

Academic Advisor follow the sudent through his overall scienific
study since entering the university until
graduation.
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Student’s academic load:

_ /The Concept of Academic Advising:

Academic Advising is an essential and central element in the educational system, it is an
objective response to the economic, humanitarian and social variables built into the system
and philosophy of education, as well as being responsive to the needs of the student to
Communicate with university education, which represents a necessary national development
to achieve humanity innovation and excellence requirements.

The Academic Advising is represented in the two axises of the advising process: the
educational institution and the student, the specialized academic advisor who works through
the academic advising unit throughout the academic year strengthens this role, the academic
advising process is integrated through the conscious and understanding of all advising parties
involved; to direct the student the most appropriate way to achieve the desired success and
adapt with the university environment.

This goal is achieved by providing students with various academic skills, which raise their
academic achievement and the ability to discuss their scientific ambitions, it also includes
educating students about regulations and the laws of the university, all through a variety of
counseling services such as single academic advising, and various advising and consulting
programs.

Moreover, Academic Advising helps students to formulate their goals, and to take appropriate
decisions regarding their academic and professional future, through the maximum use of all
the possibilities and alternatives available.

Academic Advising works constantly to simplify and facilitate the administrative procedures,
in order to provide the best and high quality services for students in a sandard time in
accordance with the overall quality sought by the college in light of the increase in the means
of investing in the educational and intellectual projects and scientific research standards.
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¥ s
$'Academic Advising Programs

e Orientation programs for new students to introduce the study and tests system to achieve
the necessary adaptation with university study, and introduce them to their rights and duties.

e Advising programs to help students with special needs, during their university lives, to
achieve the highest levels of academic achievement, according to their abilities , and to study
their problems and work to solve them.

e Advising programs for unsurpassed students to assist them in overcoming their false steps
and achieve the desired success, and assist them in overcoming obstacles and problems
confronting them.

e Advising programs for outstanding students to help them to continue to excel, to encourage
them and motivate other students.

e Advising programs for scholarship students to guide them to achieve what they are planning
to study, and helping them to overcome what may be being encountered obstacles or
problems to be good advocates in their own country in the future.

e Advising programs to be organized for the all students to help them improve their academic
and achievement levels.

b
775 . .. .

'\,” Academic Advising Skills

7

In order to achieve the desired goals of the academic advising, there are several skills that
the advisor should have, mainly:

1. Leadership quality: to lead students with a teamwork spirit to achieve the desired goals.
Empathy: to be involved in students’ emotional and psychological problems and
aspirations.

Planning: to trace the required plans for each student to achieve success.
Organization: A good time-management to facilitate communication with students.
Listening: the ability to listen to students properly and embrace them.

Decision-making and problem-solving: making the best choice, fast implementation and
creativity in solving problems.

=

N

Collective advising: the ability to advise students collectively, organize and influence
them

\

‘k/ 4
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E_a

| Tasks of the Academic Advising Unit Coordinator

]

;

There is an academic advising unit in each faculty headed by a member of the faculty staff.
Such coordinator has the following tasks:

1. General supervision of the work of academic advisors and follow up the cases referred
to him/her.

2. Welcome new students on the first day of study and introduce them to the university
regulations.

3. Allocate students in a fair manner between faculty staff taking into consideration all
psychological, social and linguistic factors.

4. Receive reports about students’ issues in addition to the reports sent by the academic
advisors, solve their problems or refer them to Vice Dean for Academic Affairs or to
Dean if needed.

5. Organize counseling meetings, seminars and workshops to advance the academic
advising efforts.

6. Facilitate the tasks of the academic advisors and prepare students’ files and forms.

7. Discuss with the faculty council (the Dean or heads of departments) all new
developments related to students and suggest solutions and ways for development.

B

— e ¥ . .

- — - The student’s academic advisor’s tasks:
—4_>

The student’s academic advisor’s tasks are assigned as follows:

First: Technical Tasks:

1. Filling in specific forms for each student whom he was assigned to advise
academically. These forms include the following:

» Student’s information form.

» A semester updated study plan for students. (One can get it from the e-
academic services system (Edugate).

» Registration Form.

» An up-to-date copy of the academic portfolio (a transcript). (One can get it from
the e-academic services system (Edugate).

» Other administrative documents (such as deleting, adding, and withdrawing
forms).

» Emergency reports form for the academic advisor’s meetings with students, and
it should be given to the academic advising coordinator in the college.

» The end of semester report form for the academic advisor's meetings with
students which should be given to the academic advising coordinator in the
college at the end of each semester.

» The academic advisor can contact with the academic advising coordinator to
get these forms.
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2. Courses Registering Process:
The academic advisor checks the students file and his major and helps him to fill his
own registration form before the date of registration.

3. Choosing the Course: The academic advisor should take a look on the student’s action
plan through the e-academic services system (Edugate) in order to help the students
choose their courses; and he should make sure of the following:

a. A student has passed all the required courses and the previous requirements with
a grade not less than (D) because he won'’t be allowed to register in any course till
he passes its previous requirement.

b. Knowing the minimum and maximum accredited hours which a student is allowed
to register according to his current status (student’s academic load).

4. Sorting out the graduation requirements: A student need to pass the courses or the
accredited hours to get the bachelor degree in his major as follows:

Carrying out the mandatory university requirements successfully.

Carrying out the mandatory college requirements successfully.

Carrying out the mandatory department requirements successfully.

Passing all the required courses with a cumulative grade that shouldn’t be less

than (2.0).

YV V VYV

5. Helping the student to prepare a timetable and a study plan to complete all the
graduation requirements within the maximum permitted period of years.

6. Explaining the grades average ( both for each semester and cumulative):
The student’s semester and cumulative performance is measured through calculating
the semester and cumulative grades average.

Grade ., A B+ B C+ C D+ D E
Symbols
Grade 5 475 450 400 350 3.00 250 2.00 1.00
points

Each of these grade points is calculated by the following equation:

7. Explaining the grade symbols of the students statuses in calculating the averages as
follows:

The Symbol

P Pass

F Fall

S Substitute course

I Incomplete (remain temporarily
PR In-progress (for a course that needed more than one

semester)

w Withdrawn
DN Denied
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8. Performance evaluation:

The academic supervisor explains to student that his efforts should be commensurate
with his GPA in order to pass easily.

9. Help students to choose their majors according to their inclinations and capabilities
in the multi-specializations faculties and departments.

10. Solving problems: The academic supervisor helps students to cope with problems
related to their majors through shedding light on the causes of the problem and then
suggesting solutions.

11. Refer the student to those who can answer his social, academic or even
psychological queries if not acquainted by the academic advisor (Referral to the
appropriated and concerned authorities at the university).

Secondly: Administrative tasks:

The academic advisor helps student to take his decisions about the following

procedures:

1. (Change a major. Add and delete courses. Withdraw from a course. Withdraw from
a term. Withdraw from the University.

Notice: It's very important to refer to the registration rules which organize such

procedures and its academic consequences, which can be found at the Admission and

Registration Deanship website.

2. Student’s absence

The absence is formally considered from the first day of study. According to the policy
of the university, the student receives the first warning letter in case of being absent
about 5% of the total approved teaching hours of the course. He receives the second
warning letter in case of being absent 10% of the total approved teaching hours of the
course and he might receive a denial in case of being absent for more than 25% of the
total approved teaching hours of the course. Notice: the student who has received a
denial is considered as failed in the course (With the need to review the list of coercive
excuses for university students).
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Duties of the academlcﬁD

advisor in situations of social and psychological advising <

. The academic advisor should guide his students within the academic duties, along with

his educational role in giving a helping hand to the student in psychological and social
problems, according to the areas he can help with. In cases that seem difficult to deal
with, the academic advisor should send these cases to the specialized departments
inside University and guide the student to refer to and make use of these services.

. The academic advisor should help the student to meet his psychological or social

counselor in cases which the academic advisor sees that need the student to be sent to
the psychological or social counselor. It is necessary that the student should be told that
it does not mean that he is mentally or psychologically disordered. The counselor should
assure him regarding to the privacy and confidentiality of the subject.

. The academic advisor has to provide psychological and social counselor with brief

information about the student’s status, if the student wanted that.
The academic advisor should maintain the highest level of secrecy in organizing the
guidance sessions.

[}

Caring outstanding students:

Helping the outstanding students is considered one of the tasks that the academic
advisor has to do, in order to preserve and invest these unique cadres. The academic
advisor can perform these roles as follows:

1. Following-up students’ academic records regularly and helping them to continue to
excellence.

2. Spiritual support, encouragement and constant stimulation.

3. Overcoming any obstacles regarding registration, deletion or addition of any school
subjects and what is necessary to continue to excellence.

4. Introducing them to the heads of departments, and giving them the chance to meet
the Dean of the college.

5. Guiding them to the concerned departments in university, in order to improve their
skills and talents and support excellence, such as:

» Deanship of Students’ Affairs.
« Students’ Support Management in University Agency for Academic Affairs.
 Students’ Innovation and Ideas Emerging Center.

6. Taking into account the psychological and social conditions and getting benefit from
specialists in it.



AR RDHNIRING = - s s rnissee st vrgorarn o

Caring stumbling students:

1. Following-up these students’ academic records regularly.

2. Holding meetings with them, and searching for the causes of weakness, and
motivating them, to get improved and raise rates. The counselor should register that
in the students’ own records.

3. Setting an action plan fitting their levels and enabling them to overcome their
tripping and weaknesses, and taking into account the academic load.

4. Taking into consideration the psychological and social conditions as much as
possible and take advantage of the specialists.

5. If necessary, turn these students to the concerned departments at University, such
as:

» Deanship of Students’ Affairs.
« Students’ Support Management in University Agency for Academic Affairs.
» Counseling and Guidance Center.

6. Integrating these students into the educational community and involving them in a
distinct enrichment programs, and linking them to strong students to take
advantage from them.
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Academic Electronic Guidance Manual

(electronic version)

It is a service that is available on University Academic System Website on the
Internet. A faculty member can find out the names of the students to advise
academically, whom are appointed to him by his scientific department.

By clicking on the link (Academic Advising) a table will appear to the faculty member,
containing the students’ names whom will be guided by him. (as in the table below).

-=
= 13:32 14/11/1435 : Js>> y>l gyl W] QSLD]J
» 03/06/2015 16/08/14

-216/08/1436

oSVl plaill &g,

, Lt ettt et
EIEE EE EE EEEE EE EE
A A A A A

f
2

®

As shown in the table, each student can see the following options:
1. Academic record.
2. Student’s plan.

3. Personal data. (Will be added later)
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1. Academic record:

By clicking on the academic record link, the lecturer can see the student's academic
record, in order to be able to guide him academically, as shown in the table below.

aclb w A 1 o138 W i ¥ Jodl 1ad

ploisa z plll oy

0 : JUJl Sl 3as

phisio : SewalSY1 gaogll (352) 35/36 Sl Juaudl
0: Claylsae ey 1 Al g3s G 1 paaacaidl
3 Ll ple 3 A0ain PSC 110
3 sLasW sussla ECO 111
3 il 3ok LAW 112
3 MYl | Joaal LAW 113
3 oW 3gixs kM LAW 131

I T I Y o R IS O R
0 o 0 0 15 e

25 o 16 31 31 Sasly
phisia : sVl gaogll (351) 35/36 Js¥1 Juall
0: Gyl sae sy 1 Al g3s CAN 1 il
I T S T 7o N BT
3 Sloglaall Ay kel g INF 110
3 SN P AW 110
3 IV Sllgn MGT 110
3 Jlas¥ 5,0 s o MGT 111
2 ERNER ] ENG 101
2 AWMV S W] Jaal SALM 101

I T I Y O U S I O T R
25 40 16 16 16 [N

25 40 16 16 16 DSl

wlb w g, B

The lecturer can print out the academic record as shown in the table below:

ajmaah University [2) Agscel| Ass
:anship of Admission and Registration ‘é: il Jgail] Uggun 831
luGate 106/ b | l}- VI als
ste : 03/06/2015 iesnallioala 16/08/1436 : 2.
me : 10:53 &f“‘lj‘q‘_ 10:53 1 oo
o3V ol
aulully alsyl palall 1 adsil Dl
uglall | paasall Dl p

1435/1436 bl Jasll
st )l ol 2 M) pascay ¥ el 14

0 Jlall olyul sac

ol 1 aeSYI gogll (352) 35/36 oWl ol
0: wlyli¥l 3ac [ rennias, : Alsell Egi [ sl : gawasall
3 ool plc 29 dasdo PSC 110
3 eV i3l ECO 111
3 ogall g LAW 112
3 ALl il ] Jall LAW 113
3 oleaitl gy dalil LAW 131
0 0 0 I 15 [ ol
25 0 16 31 | 31 [ ety
akiie : passlSVI gogll (351) 35/36 sVl Jawll
0: ol sae [ s : aasdl 30 osilall : pawasall
3 oglaall duiidy wonslal cligs INF 110
3 gilall sugslea LAW 110
3 oW i go MGT 110
3 oW 5,15] 53k MGT 111
2 agsulall aall ENG 101
] 2 sl a8lisl ] S5 sl SALM 101

25 40 | 16 16 I 16 wlas
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2. Student’s plan:

By clicking on the student’s plan link, the student’s academic plan will appear to the
lecturer. The lecturer, then, will be able to guide the student correctly through his
plan. Moreover, the lecturer can print the plan when needed. The student’s plan
appears as shown in the table.

<=

11/1435 : s> )31 aust d=0a0ll =2 ola

swousSYI plaill @lg,

35/36 WUl Juanll o beoll a0 MbJl o553
pasii)

aulawVly alaVl pelall @ @Sl  ebaadl puwl >
 aaacudl 1 e bl 53, Sl Jsaill o AR

ol
robuall Slosls
Ul o S

Gclb e Sxubell vlaesr v v Sl v dede ¢ Ul gl

228 101 b
sLasW ecsslo AT sl a0l
il
20 102 — 102
sl w‘:tufzu.vl e -tt&u
s & S| Al

—> 231 2217 a8 212 — 193 plo. 103 S 102
Ak Yl essbs e Slegose 8 soladVl plbdl  CJLYI essls

= i
P ooy il TR ;e 2l ALV

2- 3050
— 321 > 313 — 218 Jle 206 pler 104
Al ol Aol Al AL dal, donnpl Al d
-1- augadl S0 2l T ALV 98 el

o 3& Jte 306 *‘::’;‘] 205 265 ok 211 e 111
o e 4 = o | Il
/ JrsSH Azl Qs i = sisall Obslas! VY H | (1) s 3,0
""’l:ijll — 413 i 251, S 241 S 221 oS 121
‘:’l W bl Al Aubwpls sl 5)bl i 5,1Y1 (2) Las 3,0 [EREIW )
¥8
— 437 — 416 208 211
— I 27
o3 Slladll g0 ks T ::Il ,l’“i]l’ . PO ROSTIN &)Ll
A dxal Al = = % Jsiy
—> 451 — 415 =0 1 e ok 311
99 ol plasiad il Sz 2- G Ak (o s &bl s5anl
ERWESN | LIl - —emm gl Shlasy
TN | Al v o lnadl o paedl [l Al S aasiadl Ol paedl

3-The student's personal data:

By clicking on the personal data link, the lecturer will be able to see the student’s
personal data. Also, the lecturer can get the required information to help him/her in
the process of academic advising. As in the following Figure:

"Will be added later”

v
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Personal Data 4uaidd) clil)

StUAENt NAME: ...ttt s a e e e e e eees L4 )

Portrait
ID INOL: coeveeeeeeeeeeeeeee e ces s eeeeseeseesees e es s s s esensenee e eres PV EN PR
IMOBIIE NO. : ..o eneeneene SOAESAN) A8
Relative Mobile No. : .........ccccooevvverrrceereen, 229 Jbsa a5 Home Tel: oo, 1Al (il
E.Mail: oo S AN 0l Ager e a2
Place of Birth: ..........cccocoeeveveniieennens :3bal) lse  Date of Birth:................. 10l g
Marital State:.........cccocvevennnnn.... 4aslda¥) Aad) Academic Year: ................ Jiual)
ACAACIMNIC ATVISOT: ... et eee e ee e ete e eeeee ettt e tee e e eenene 1Sy Ak yal)
Is the student father alive? sball 38 1o Aligll Ja [ ] No ¥ [ ] Yes px
Is the student mother alive? sball 43 o 3.l gl Ja [ ] No ¥ [] Yes a2l
Number of family members s 3 3_8 13 [ ] Females <Ul [ ] Male _ss3
Student order between brothers: ...............ccccooovnnrrrricrieineienes 1oAY (i ulldal) i 5
Father’s Job: ..o, 1681 Aiilig Father’s EAUCAtioN:.............co.ovvvennen., 1O (alad) Ja 5al)
Mother’s Job: .........cccccooeivennnnen. a1 Ay Mother’s Education:................o.......... o34 alad) Ja 5al)
Family permanent address: ..............oc.oooovvveeveeeeeieeieeereeeeeeesseseeesesesesessssss s sesseseens 18 Bl adlal) () glal)
Current permanent address:..............c.ccc.eveeveereeeeeeeeerseresssrrsreenseneens sidall ) &) glal)

Updated information: <t glea uaas
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Advisor-Student Counseling Meeting -:\s¥) i al) g clllal) dl18a

Student Name

bl

ID Number
el a8 )

Semester

el

Day & Date
s a s

/ /143 H

Cumulative GPA
(aS) Al )

Last GPA

BTN

Currant module

Al A

Previous modules failure

Al &l ) e (& g )

Aim of the Meeting:

Academic Performance

Absence <tall

Drop adal)

Others s>

Summary of Meeting:

Student name: .........ccoooo.......

Signature: ...,

e Tialldal) ‘Mu\

........... gl

-

SIgNAtUre: ...oooooovoooeeeee e ol
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Module Report _iall &

Student Name:...............cccccoorrvcvrnerrrrrrs iUl ol ID Number: ... rralad) Bl
Mobile No. : ... 2illall Jiliga a8 Relative Mobile NO.: ..., 21 Jiliga a8
Home Tel.: ..o, 1Rl sl AGe: e s el

B VL e S AS 3 )

Number of meeting duringthe module: ... 1) o) clliall e

CUMUIAEIVE GPA: ... seesssssss s sssessssssssssssssesssressesesesssneen 28 A 831}

Previous Modules fallUre: ...........eeeesessesessesess e ssoss Al <) ha B g )

Academic AdVISOrS NAME: ... S ) 2 pal) i)

-

SHBNATUIE: ..o et a2l

{( 16
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Emergency Report (s dall &l

Student Name:...................ccvvcciir il sl ID Number: oo s alal) a8 )
Mobile NO. : ..o 1l Jilisa a3 Relative Mobile NO.: ... 25880 Jiliga a8
Home Tel.: ..o 10l Qe AGE: e 2 and)
B IVIAEL: e s A 25
Number of meeting during the module: ... 1duadl) sl cial) e
CUMUIALIVE GPA: .....oooooeeeeeeeeeeeeeee e et e e e e 2SI Al pansl)
Previous Modules fallUre: ...........eeeesessesessesess e ssoss Al <) ha B g )
Student problems during the semester il o) Jual) (A Glldal) gl g (Al DSl
Recommendation of the Mentor Sy adi jal) Cla g
Academic AdVISOIS NAME: ... s 1Sy 2l pal) o)
SIGNMATUNE: ... el

{( 17
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U dids 71 54iDropping Form for the module

No | __iall asIName of the module . i
e 3l code ~uul) Rationale

1 [ Jconfict [ ]  Medical [ ] social [ lothers
alad b S Laa) s Al

2 I:IConﬂict |:| Medical I:I Social I:IOthers
A lad b S Laa) s Al

3 I:IConﬂict |:| Medical I:I Social I:IOthers
A lad b Sl A

4 I:ICoanict |:| Medical I:I Social I:IOthers
Gl lad b S Laha) s Al

5 I:ICoanict |:| Medical I:I Social I:IOthers
Al b =i s Al

Name & Signature of SEUAENt ...............coo.ovevvomrecoesssesseeeresrsresnnnenn. sl @B g g and

Academic Advisor Recommendation

Not Agree C] @U-‘J:"

Justifications: )

sy A jall Cla g

Agree (] éé‘}‘

Name & SiBNatUure: ..o e e :&Eﬂb ‘w-hﬂ

Recommendation of the Head of the Department:

Not Agree ) éﬁb‘).-.“;

Justifications: Craead)

pll) G y Clbaan 5

Agree ) ééb‘

) o)
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Warning-Notice for Exceeding Absenteeism Percentage

) A glady A

[ 1 First Notice Js¥1 4l [_1 second Notice (A Apitl)

Student Name: SRR o1 8 -1 | o

Name of the module: ... 225801 ansd (0] TR ———' S P
COAE & NO.: ..o 1A ey Date: H143 / / &

I’'m warning you that your absenteeism percentage in the module mentioned above exceeds: aS¢:
Gglad adle gSiall lall L agild dad ol

[ ] 15% [ T20% [ 1 25%

I hope, for your own sake, not to miss any more lectures/labs, since according to the university
regulations you are not allowed to sit for the final exam if your absence percentage exceeds 25%.
jjla.:ﬁo.duatg_m Olaliay)  guann CJMAJ:\..Q Asxalal) C—‘l\ﬂ&gﬁ@ﬁ&aﬁb&\ﬂhﬂ\@g@\ pis eS.'\.Ad.AU
%Yo Al duul

Module coordinator__iall (s Academic advisor s adi all
NAME: ...ooooe e sesn s essssss s saaay) NAME: ..o sessssesees o)
S _ - a5 SIZNAtUre:....cooeroeeerreeeeeers e s RS

Student’s Name and Signature Acknowledging Receiving A Copy of This Warning Notice.

Ul At 138 (pa Al anbed Al g ad gil) g Gullal) o

Student Name: ... rlal) ol

-

SIBNATUIE: ...ooooeeee e ssns s e a2l

A copy of this warning notice to be sent to student’s academic advisor.
UL apalSYT 2 el ) Al 138y ddiis Jus 53

\/

{( 19
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Student’s Cumulative GPA Follow-up «Uall S| jal) i) dajlia
Student’s Name: .........cccoceeeeireereenennpilal) acdd

[0 28 o TR s alal) a8 )

Department: ............oooe e i)

Name of Academic AdViSOr: ............ccoveieieieiececeee e e SV 28 sal) il

Academic Year | 143 . 143.... - 143.... - 143.... - 143.... - 143.... -
143...H | 143..H | 143...H | 143...H | 143...H | 143...H

Semester
= Al Jaadl)

1st 2nd 1St 2nd 1St 2nd 1St 2nd lst 2nd 1st 2nd

Cumulative
GPA

(aS) )ity

No. of Warning
Notices

Name &
Signature of
Academic
Adviser
2 yal) 2 559 o
wals‘ﬂ

\ 20



