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COURSE MANAGEMENT

* Control Panel
P Content Collection

¥ Course Tools

Achievements
Announcements
Blackboard Collaborate
Blogs
Bookshelf
Contacts
Course Calendar
Discussion Board
Glossary
Journals
McGraw-Hill Higher Education
Mobile Compatible Test List

Safefssign

Self and Peer Azssessment
Send Fmail

Tests, Surveys, and Pools

WileyPLUS

Building Tests

Tests are created using the Tests tool.

Tests, Surveys, and Pools

Tests

Tests are sets of questions that are graded to measure student performance. Once a test is created here,
that some question types are not automatically graded.

Surveys
Surveys are not graded. They are useful for gathering data from students that is not used to evaluate

Pools
Pools are sets of guestions that can be added to any Test or Survey. Pools are useful for storing guestio

On the Control Panel, under Course

Tools, click Tests, Surveys, and Pools.

On the Tests, Surveys, and Pools

page, click Tests.


Presenter
Presentation Notes
QUICK STEPS:  Accessing the Tests Tool

1  On the Control Panel, under Course Tools, click Tests, Surveys, and Pools.
2  On the Tests, Surveys, and Pools page, click Tests.



Building a Test

1. Click Build Test.
2. Enter a Name, Description, and Instructions.

3. Click Submit.

+% Indicates a reguired field. Cancel |

8 Test Information

% Name |Oceanography Midterm

Description
‘| Normal j||3 j||TimesNewRoman jl B I ODake % x =
AU o v QOAFAL TOCOS
‘BEARE B

]
1]
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U]
4
"

This test contains 50 multiple choice questions and three essay questions. You have one hour to
complete the test and may only take it one time. Total points: 80.

~ Path: body

O Save as Reusable Object

Instructions
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You have one hour to complete the test. You can revisit any question as time permits. Ensure
vou click Save if you change an answer.
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Presentation Notes
When a test is added, enter basic information including:

Name of the test
Description, which appears under the title in the Content Area
Instructions, which appear at the top of the test once it is started

QUICK STEPS:  Adding a Test

On the Tests page, click Build Test.
On the Test Information page, enter a Name, Description, and Instructions.
Click Submit.

NOTE: A description and instructions are optional, but recommended.



Building a Test: Test Canvas

Create Question ¥ Upload Questions \ Creation Settings

Header

Test Canvas

Name Oceanography Midterm

Description This test contains 50 multiple choice questions and three essay guestions.
You have one hour to complete the test and may only take it one time. Total points: 80.

Instructions You have one hour to complete the test. You can revisit any question as time
permits. Ensure you click Save if you change an answer.

Select a question type from the Create Question drop-down list.
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The Test Canvas

After entering the test information, the Test Canvas page appears, displaying the test name, description, and instructions. 
The next step in the test creation process is selecting the Creation Settings.



Specifying Creation Settings

Test Canvas: Test

Create Question v Reuse Question v Upload Questions

1. Click Question Settings
2. Select Options
 Feedback
* Images, Files, Links
* Scoring
* Display
Click Submit

The Test Canvas allows you to add and edit questions, add question sets or random blocks, reorder questions, and review the fest, More Help

1. Feedback

[[] Provide feedback for individual answers.

7. Images, Files, and Web Links

= Add images, files, and web links to individual feedback.
= Add images, files, and web links to answers.

2. Question Metadata

Add categories, topics, levels of difficulty, keywords and instructor notes to questions.

4. Sscoring

Specify default points when creating questions. Default point value 10
@ Use the currently assigned points when finding and adding questions.
) Use default points when finding and adding questions.

Specify partial credit options for answers.

= Specify negative points options for answers.

Provide option to assign questions as extra credit.

5. Display

Specify random ordering of answers.
Specify the horizontal or vertical display of answers.
Specify numbering options for answers.
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Presentation Notes
The second major step in creating a test is to specify the test’s Creation Settings. Creation Settings control the options
available when creating test questions. Your selections include whether to provide the following when creating questions:

Feedback for individual answers
Images, files, and external links in questions and answers
Question metadata, such as categories, topics, levels of difficulty, and keywords
Scoring defaults, such as a default point value or partial credit for answers
Specifics for how answers are displayed, such as random ordering of answers

QUICK STEPS:  Specifying Creation Settings

On the Test Canvas page, click Creation Settings on the Action Bar. 
On the Test Creation Settings page, select the desired options.
Click Submit.

The custom feedback provided to students can be based on their correct and incorrect answers. Decide on a question-by question basis whether to include feedback for each possible answer.

You can enter a default point value if all questions will be worth the same amount. The value can be edited for each individual question during question creation.




Building a Test: Adding Questions

Blackboard offers a variety of
guestion types that can be added
to tests, surveys and pools
(question banks).

- Test Canvas

' » Calculated Formula
» Calculated Numeric
> Either/Or
> Essay
» File Response

= Fill in Multiple
Blanks

» Fill in the Blank

> Hot Spot

> Jumbled Sentence

» Matching

> Multiple Answer

» Multiple Choice

» Opinion Scale/Likert

» Ordering
> Quiz Bowl
> Short Answer

» True/False
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*** Refer to the manual for a table with a description of each type of question covered in this workshop.

The process for adding questions to tests is similar for each question type. All question types are chosen on the Test Canvas page using the Create Question drop-down list on the Action Bar. The question types are listed in alphabetical order. We will follow a True/False question being created from start to finish.

At a minimum, you must enter the following:

Question text
Answer
Point value

Depending on the test’s Creation Settings selected, you may enter more information for each question. For example, you may also select the display order for the answers of a specific question.




Question Types

Standard Question Types

True/False

Multiple Choice
Multiple Answer
Ordering
Matching

Fill in the Blank

Essay

Advanced Question Types

Calculated Formula
Calculated Numeric
Either/Or

File Response

Fill in Multiple Blanks
Hotspot

Jumbled Sentence
Opinion Scale/Likert
Quiz Bowl

Short Answer

Reusable Questions



Examples:

e True-False.

Create/Edit True/False Question

+ Indicates a required field. [ Cancel || Submit and Creats Another

1. Question
Question Title

4 Question Texd

TTTT Paagraph - Aria iy c=rECTp @ @i%a
Y¥DOQBAEEEEE=ETT, M == g
&@Ef; Dbashups - @@& it HTHL £55

Riyadh is the capital City of K54 :

Words:7 4



7. Options

Answer Orientation Vertical «

3. Answers
Answer
® False
4. Feedback

Correct Response Feedback

T T T F Paragraph - Arial + 3(12pt)
¥ oolawaEE=E T,
@ f oMmshps - T « @ @ 4 B

Correct , Riyadh is the capital city of KSA .

Path: p

Incorrect Response Feedback

T T T T Paragraph - Arial - 3{(12pt)

D Oaq o E = F [T

@ £ oMshus - T o« © © & B

Wrong answer !

Enter feedback that will display in response to a correct answer and an incorrect answer. If partial credit is allowed, answers that are partially correct will receive the feedback for an incorrect answer.

=-E-T-#-@
'“ﬂ‘__l_l$'

HTHL C55

E-iE-T-2- &

v el — =[5

HTHL [55

Words:

Words.2

8 4

»
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e Multiple Choice.

Create/Edit Multiple Choice Question

+ Indicates a required field. [ Cancel

[ Submit and Create Another ]w

1. Question
Question Title

4 Question Text

TTTT Pasgraph - Aidl - 3(1p) ~S~E-T-2-@ FidaA
¥DOQOOEEEEZ-TT ==
@@@Ef; OMashups - ] @@& i HTHL [55

What is the capital aty of KSA ?

Words:7 4



Options

If partial credit is allowed, each incorrect answer can specify what percentage of the total points should be given for that answer.

Answer Mumbering

Answer Orientation

Allow Partial Credit

Lowercase Letters (a, b, c)

“ertical -

=1

Show Answers in Random COrder [

Answers

-

Select the number of answer choices, fill in the fields with possible answers, and select the correct answer.

Fumber of Answers

Correct

'] Answer a.
T T T
& O O
= e
Dammam
Path: p

Path: p

Answer c.

)
x| | T
a6 | = =
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Description

Instructions
Total Questions 2
TotalPoints 4

Select Al MESeledbﬂype: - Question Type -

3 .|
Delete | | Points 2 Update IfideQuesﬁonDetails

1. True/False: Riyadh is the capital city of KSA :

Points: E

Question Riyadh is the capital city of KSA :
Answer 0 True
False

2. Multiple Choice: What is the capital city of KSA ?

Paints: @

Question What is the capital city of KSA ?

Answer a Dammam

p, Jeddzh

@  Riyadn

Correct Feedback Excellent | The capital city of KSA is Riyadh .

Incorract Feedback Wrang answer ! The capital city of KSA is Riyadh .




Ordering Test Questions

Test Canvas o
Upload Questions Creation Settings | | [E=

Header

Name Chapter 1 Test
Description This test is worth 50 points and you will have one attempt.
Instructions

I@ o Multiple Choice: Which ocean basin is a remnant of the... 10 points
: Question Which ocean basin is a remnant of the universal occean Panthalassa? :
: Answer a. Arctic 1
: b. Atlantic :
: c. Indian :
1 ®; d. Pacific 1
: Correct Correct! The Pacific Ocean is closing up by subduction on all sides and:
: Feedback is a remnant of the universal ocean Panthalassa. :
1 Incorrect Incorrect. The Pacific Ocean is closing up by subduction on all sides 1
:_ Feedback and is a remnant of the universal ocean Panthalassa. :
1 Multiple Choice: Which sea is a remnant of a larger... 10 points

Question Which sea is a remnant of a larger ocean that has closed up?
Answer a. Baltic Sea
b. Bering Sea
®E c. Black Sea
d. English Channel
e. Red Sea
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Presentation Notes
The final overall step in creating a test is to order the questions. By default, they will be presented to students in the same order they were added to the test. If the order of the questions is not important, skip this step. 

In addition, when a test is deployed, or made available to students, you can choose to have the questions randomly displayed each time the test is taken. 

Take Note 
A  Add questions to a test in any order. Questions are reordered on the Test Canvas page using the drag-and-drop function.
B  Alternatively, use the Keyboard Accessible Reordering Tool accessed on the Action Bar.



Your Turn: Create a Test

1. Create ashort test with Two Questions
( Fill in the Blank & Matching )

2. Enter Points values.



Deployment and Grading
Options

\



menu, select Test.

Add Test box.
Click Submit.

1. Access a Content Area.

2. From the Assessments

3. Select a test from the SateAssignment

Adding Tests to Content Areas

Build Content Assessments s

E? da¥l goaey | Test
Survey

wld-l 53
cdall 2da

Tools Partner Content

Assignment

Assignm

Attached Files: [ Assignmnet #1 docx (12.265 KB)

Create Test
1. Add Test
Create a New Test Create

Add an Existing Test
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Each test can be added only once to a specific Content Area, learning module, or folder.

QUICK STEPS:  Adding a Test to a Content Area

1  Ensure Edit Mode is ON, and access the Content Area where the test will be added.
2  On the Action Bar, from the Evaluate contextual menu, select Create Test.
3  On the Add Test page, select a test from the Add Test box.
4  Click Submit.

After an existing test is added to a Content Area, the Test Options page appears.



Hint : If you don’t find under
tab in the action bar, You can

it by following the steps :

COURSE MANAGEMENT

Control Panel

Content Collection

Course Tools

Tool 25 Available Visiole fo Guests Vizible fo Observers Ayailable in Confent Area

Evaluation B

Grade Center Sylabus

System Admin Support Tools

Users and Groups
Tagks

Customization
Test

Guest and Observer Access
Tools Area

Properties
Clyick Setye Giide

Tool Availability

Tools Area

Video



Presenter
Presentation Notes




Setting Test Options

Test Options

< Indicates a required field. = E
)8 Test Information

& Mame |0ceancgrap hy Midterm |

Choose Color of ' ¥ !Black
Mame =
Description

‘| Mormal j||3 jHTimesﬂmth:aman jl B 7 [ &k = £ =

-

HE R

-

This test contains 50 multiple choice questions and three essay questions. You
hour to complete the test and may only take it one time. Total points: 80.

4« Path: body

] Save as Reusable Object

Open Test in New [ Yes @) No
Window
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The Test Options page controls information about the test, including instructions, availability, feedback, and presentation.

QUICK STEPS:  Setting Test Options

1  If desired, edit the Test Information, including Name and Description.
2  Under Test Availability, select the Yes radio node for Make the Link Available, and select other settings as needed.
3  Select Self-assessments Options.
4  Select Test Feedback options.
5  Select Test Presentation options.
6  Click Submit.

If the name or description of the test is changed, the changes only appear in the Content Area. They will not change in the Tests tool or in the Grade Center column.



1. Set Availability.
2. Specify Attempts for

majority of users .
3. Set Timer.

4. Enable Auto-submit
(if desired).

Restrict Availability.

Setting Test Options

Test Availability

Make the Link Available ) Yes @ Mo

Add a New Announcement forthis ¢ Yes @ Mo
Test

[] Multiple Attempts
Allow Unlimited Attempts
Mumber of Attempts

[7] Force Completion
Once started, this fest must be completed in one sitting.

Set Timer
Set expected completion time. Selecting this option also records completion time for this Te.

60 Minutes

Auto-Submit

i OFF @ ON

OFF: The user is given the opfion to confinue after fime expires.
ON: Test will save and submit automatically when fime expires.

01:21 PM &=
Enter dates as mm/dd/yyyy. Time may be enfered in any increment.

[] Display After os/13/2013

[] Display Until p5/13/2013 01:22 PM (]

Enter dates as mm/dd/yyyy. Time may be enfered in any increment.
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*** More on setting test availability in the manual


Your Turn: Deploy Your Test

Ensure Edit Mode is ON, and access the Content Area
where the test will be added.

On the Action Bar, from the Assessment contextual
menu, select Test.

On the Add Test page, select a test from the Add Test
box.

Click Submit.
Select relevant Test Options.

Check the student view.



Viewing and Grading Tests

1. On the Control Panel, click Grade Center —
Full Grade Center.

COURSE MANAGEMENT

¥ Control Panel

» Content Collection

P Course Tools
P Evaluation

¥ Grade Center

Needs Grading
Full Grade Center

Assignments

Teats
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Some types of questions, such as true/false and multiple choice, are graded automatically, while others, such as essay questions, must be graded manually. You also have the option of adjusting a grade for an automatically graded question. For example, if a student successfully 
defends an answer selection, the grade for the question can be edited. 

View and grade tests from the Grade Center, where there is a column for every assessment created. 

QUICK STEPS:  Viewing and Grading Test Results

1  On the Control Panel, click Grade Center under Evaluation.
2  In Grade Center, locate the cell for the student’s test containing an exclamation mark. The exclamation mark appears when a test requires grading.
3  Move the mouse pointer over the cell to see the Action Link.
4  Click the Action Link to access the contextual menu.
5  Select View Grade Details.
6  On the Grade Details page, under Attempts, click the Action Link next to the exclamation mark to access the contextual menu.
7  Select Open Attempt.
8  On the Grade Test page, review the student’s answers, grade any questions that require manual grading, and enter Feedback, if desired.
9  Click Submit. You are returned to the Grade Details page.



Grade Center

» Full Grade Center. oy
* Needs Grading .



The Grade Center Interface

e The Grade Center is made up of rows and columns of
student information and gradable items. Cells in the grid

contain data specific to corresponding students.

Grade Center : Full Grade Center

Create Column  Create Calculated Column v Manage v Reports v Fiter  Discover Confent  Work Offfine v

@ User Unavailable

#3 Column Not Visible to Users

+> NoveToTop | Email Sort Colamns BY. | zyout Positon O’@ Completed
; (;] Meeds Grading
Grade Information Bar

F  override
SRR SRS R R e e R Ve L g () Attempt in Progress

D | a5t hamne HISLNAMe LASLACCESS ’J HE it D00 Sampie (L UTIENESN0N Gl Oy Ngnt ASSINment s FIaCce Lz

: . : : : : W @ External Grade
[]CatneyDemo  DabneyDemo  May10, 2013 - @ % - il - @) Grade Exempted for this User
[] User Dema May14 2013 - - . 1000 3500 ® SR
SekcdRNs 0 O | et Parieeatne

BIE OWs:

-5 | MoveToTap

Email [con Legend

Edit Rows Displayed
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The Grade Center page contains the following areas:

Action Bar – rows containing functions specific to the current page
Grade Information Bar – to access column details quickly, click a Grade Center column title, and information will display in this grayed area
Grade Center – columns, rows, and cells that make up the current view of the Grade Center data
Icon Legend – explains the symbols used in columns and cells 

*** The manual has a table describing the default columns.

The legend to the right depicts the various icons and meanings of symbols that could appear in the grade center. 





Viewing and Grading Tests

1. In Grade Center, locate the cell for the student’s test
containing a score or an exclamation mark. The
exclamation mark appears when a test requires
review (i.e. short answer questions).

Grade Center

Current View: Full Grade Center

(Crade Information Bar

-~ Move To Top  Email

Set as Default

Sort Columns By:

Layout Position

Order:

Work Offline

Discover Content

A Ascending

lcon Legend

50.00
40.00

25.00

20.00

m




Viewing and Grading Tests

2. Move the mouse pointer over the cell to see the
Action Link.

3. Click the Action Link to access the contextual menu.

4. Select View Grade Details.

View Grade Details

Exempt Grade

Close Menu



View Grade Details

* Exempt
* Manual Override.

* Attempts (Clear—Grade —Ignore)



Grade Details

Current Grade:

Attempts Manual Override

Date Created

Jun 15,2014 10:32:06 AW

This user has submitted the

User Manuals_update Students (s.update) <

Column Assignment 1 (Assignment) >

Needs Grading () out of 10 points| Exempt

Grade based on Last Graded Attempt
Due: None
Calculated Grade

View Attempts

number of att

Column Details (Grade History
Date Submitted (or Saved) Value Feedback to User
Jun 15, 2014 10:32:06 AM @
(Needs Grading)
pts allowed for this assignment. You may allow this student to submit an additional attempt.

Alternatively, you can mark an existing attempt as Ignored {Ignored Attempts are not counted against the maximum number of attempts).

Grading Notes

Allow
Additional
Attempt

Viewing & Grading Tests

Actions

Grade Attempt

5. On the Grade Details page, Select View Attempts.

Delete Last Attempt

Clear Attempt

Ignare Attempt

Edit Grade



6. On the Grade Test page,
review the student’s
answers, grade any
guestions that require
manual grading, and enter
Feedback, if desired.

7. Click Submit. You are
returned to the Grade

Details page.

Viewing & Grading Tests

Grade Test Chapter 3 Test

Name Chapter 3 Test
User Chris Casper
Status Needs Grading
Score 0 out of 50 points

Instructions You will have 30 minutes to finish this test and you may only take it once.

It is worth 50 points.

Clear Attempt Click Clear Attempt to clear this user's attempt.
Clear Attempt

Comments Edit Feedback

out of 10 points

Question 1: Multiple Choice 10

What are beaches generally composed of?
EES] Given Answer: Sand
i =

Correct Answer: [ Sand

Question 2: Multiple Choice 10

What is the last remnant of an eroded headland called?

P Sea stack
Question 3: Essay 30|

Explain what a tombolo is and where you might find one.

out of 10 points l

g Given Answer:
(=]
g

Correct Answer: [ Sea stack

out of 30 points

Given A tombolo is a deposition landform such as a spit or bar which is attached to the mainland

Answer: @ narrow piece of land. They usually form because the island causes wave refraction,
depositing sand and shingle moved by longshore drift in each direction around the island
where the waves meet.

The offshore hill, or stack, bends the incoming waves around it so that their energy sweeps
sand onto the tombolo from both sides. Once the stack erodes down to the waterline, the
tombolo will disappear. Stacks don't last long, and that's why tomboles are uncommon.

Famous tombolos are found in Chesil Beach, England and Howth Head, Ireland.

Correct 3 A tombolo is a ridge of sand that connects an island to the mainland. We have viewed th

Answer:  satellite image of the Chesil Beach in Dorset, England, showing how narrow that strip of lan|
is.

Ap Lei Pai in Hong Kong's waters
B Stockton Island in Wisconsin
% Feedback:

j||TimesNewRoman ;|| B I U &b =

‘| Normal

-

‘ You have demonstrated you understand this ocean term. Well done.
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NOTE: No score is entered at the top of the page because an essay requires manual grading. 



Viewing SafeAssignments :

e On the Control Panel, expand the

section and click

* Click . A list of submitted papers
appears.

 Control Panel
b Content Collection
*  Course Tools
Achievemen ts
Announcements SafeASSign

Blackboard Collaborate
Blogs

Bookshelf Safen i It

Contacts areAssign Items

Course Calendar j I TH g s in this course.
Dizcussion Board

=l ary

DirectSubmit
McGraw-Hill Higher Education Manage and submit papers to the Safedssign service.

TR S L S
I Safelssign

Self and Peer Asses=ment

Send Email
Te=stz, Surveys, and Pools
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For More Information :
https://help.blackboard.com/en-us/Learn/9.1_SP_14/Instructor/100_Assignments/040_SafeAssign
https://help.blackboard.com/en-us/Learn/9.1_2014_04/Instructor/100_Assignments/025_Use_SafeAssign/DirectSubmit

DirectSubmit generates SafeAssign reports on papers not uploaded to an assignment using the SafeAssign service. You can use DirectSubmit to add papers to the institutional database.
DirectSubmit is not integrated with the Grade Center.



Grading SafeAssignments :

* Locate the cell for a student's submitted
SafeAssignment.

e Access the cell's contextual menu and
select

Grade Center : Full Grade Center

Create Column Creare Caleulated Column Manage REpors

Move To Top | Email Sert Columns BY: | avaur Pasition Qr
Grade Infosmation Bar
=
- Brown Tony = g
_ Caspér CHrg = -
View Grade Detalls
1 [Cooper Ashby -

Exempl Grade

Atternpt 12022712 (4
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For More Information :
https://help.blackboard.com/en-us/Learn/9.1_SP_14/Instructor/100_Assignments/040_SafeAssign



View the submitted
SafeAssignment
and determine if
any matching
phrases are
properly cited.

2. Student's \C

Modify Grade

1. Assignment Information

Name Summarize a Theory SafeAssignment)

Description

e (R

Summarize cne of the major theories presented in your textbook. Imagine that you ane

£oing a soripe for 3 one-minute YouTube video. 30 you have time to include cnly the
major kighlights. Read your sumearny aloed o see if you can complete it in 60

seconds...if mot, you need to be more brief! Cood Luck!

File To Anach e Browse. . | No Nle seleoed

:"L:;m-.: Matching = Sabmined
Btk ¥ Thu, Dec 26, 2013, Clear
Petersan z = & 02-10 PM Actempt
3. Modify Grade
Points Possible 50.0
Crade @
4, Feedback to Student
Comments
TTTT Fasgaph - Adsl g -=-E-T-#-& BiAn
X0oa EEEEE=TT T —= B
i I‘ ¥ & @& l\.;' .:' g wEa, I
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View the submitted SafeAssignment by opening it in a new window or downloading it.
Access the SafeAssign originality report and determine if any matching phrases are properly cited.
Clear the attempt to give the student another chance to submit.
Assign a grade.
Type feedback for the student.
Attach a file, such as an annotated version of the submitted SafeAssignment.



safe!}asg!gﬂ i)

safej{assign' :

by it

SEL14- EU TRANING COURSE

e and sofvare vork ogeter i it deites and tems o proie SafeASS|gnment 1

computerizedfnctonaly Manuals update Sudents on T Jun 10
................................... 1AL

SEL - ELTRANNGCOURGE

Hardvrehe el componentshet we e ocho computer, such s, SafeASSignmen[ 1

Manuls update Sudents n Thu, Jn 10

Hardvare icludes the physical components suchas the mtherboar,chips memory, - {0 mac
andhard e, whilesofvre fnludesthe progtems. Though oth e most often s

assuiaed i computer, sftvare alsoruns onofher hdvare such sl 0 Sofuvarelsmmputerprogmms Lt
phones,persna digtalassistants (PDAS), loblPotioni atlie(GPS)wis Qe . {fhmah
medica equipment, and i trfic control ystems. Modem eash resitrsare o —— 100% Subissin 0 5517462
computerizd ithsofvaret befterorsaize sl elted fsues ke nventory, o, e DT
andcoupon discouns, Hardvareand softvare aveconstanty improvin inakind of
leapfrogfshion. Chidock
""""""""""" Comments
Theformers most ofen the btfleneck vhen it comesto ata traner speeds, o by Moo 1

e et g et i

fstaprogam canvirk. Therfore,a erdvrenproves,  beoomescaableof T

rumming more robust rogramns, O hrdvane from st e s ago may ot rn Mttt moden, Wiekess cip et

) : ) Software s any program that you load onto
current sofvare, s th programs mightbedesgned totaeadvantage ofhardvare n , A
3 computer: the operating system

ways that older pieesof equipment canut support. (Widons, Lnue) gemes o aplcatos.

Gt (1)

Ctafions (1)

x +f St Soures  Resomi y!
l 0 At wsegzek com

o el Soiees & Resomi ‘)

ﬂ At sk comigest..
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The accepted Matching Percent is varying !
* Determining The accepted Matching Percent is subordinate to the University policy in general ,and to each college in particular.
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Managing the Grade Center
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Hiding and Showing Stuadents / Rows

9 Student M I dat .updat
* You can hide columns and rows &) Students SHEEEREEE SAReEE
S_Etlectad Rows: 1
to focus on specific data. When “> MoveToTop | Fide OferRows

YWiew User Statistics

you hide information, the data is Browse Adaptive Release
Status

retained.

Email User

Hide Row

1. Set Rows Visibility

Select the desired rows and choose fo Hide them

Grading Periods

Grading Schemas ~3 | Hide Rows | Show Rows

Grading Color Codes I:I Last Name

Categories

[]  Alghaith
Sman Views

|:| Albhugai

Column Crganization

Row Visibility [[]  Almuhanna

Send emarn

Students
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Presentation Notes

Hiding Rows
Users can be hidden from the Grade Center view to reduce the number of rows in the grid. Hidden users are not removed from the Grade Center, 
and can be shown at any time.

QUICK STEPS:  Hiding a Row

1  Move your mouse pointer over a student’s name cell to see the Action Link and click it to access the contextual menu.
2  Select Hide User.
3  A message appears stating that the user has been successfully hidden.




Organizing the Grade Center

e Access the Column Organization page by clicking
Manage on the Action Bar to access the drop-down list.

Grading Periods
Grading Schemas

Grading Color Codes

Categories

Smart Views

Column Crganization


Presenter
Presentation Notes
 Take Note 
Select the check boxes, click Show/Hide on the Action Bar, and select your option from the drop-down list. Multiple columns can be shown or hidden. Hiding columns reduces the length of the grid and reduces the need for continuous scrolling. Existing information is retained.
Use the move icon to drag the item to the desired location.
Columns in gray are frozen in place on the left side of the Grade Center, so they do not move while scrolling through other columns.
Drag the bar to change which columns are frozen. Click Submit to save changes.



Your Turn: Organize the Grade Center

Enter your practice course in which you are the instructor
Organize your full grade center view to have the following columns frozen:
- First Name
- Last Name
- Last Access
3. Hide the following columns:
- Availability
- Student ID
- Username
4. Hide one of the students who've dropped the course .
Use the drag and drop capabilities to rearrange the columns.

Return to the Grade Center and note the changes.



Working Offline with Grade Center:

* Instructors can perform offline grading and
import grades into the Grade Center. They can
also upload grades from external sources such
as an Excel spreadsheet .

Grade Center : Full Grade Center

When screen reader mode 15 on the table is static, and grades may be entered on the Grade Details page, accessed by selecting the fable cell for the
grade. When screen reader mode is off, grades can be typed directly into the cells on the Grade Center page. To enter a grade: click the cell, type the
grade value, and press the Enter key to submit, Use the arrow keys or the tab key to navigate through the Grade Center. More Help

e R

MoveToTop  Email Sor Columns By Lay‘nuIFnsltid; Download

Create Column  Create Calculated Column v Manage v




Download Grades

Download Grades

Full or partial data can be downloaded from the Grade Center and saved to your computer or a Content Collection folder. Once downioaded,
grades can be changed and added offline and later uploaded to the Grade Center. In addition, you can edit comments accessed through the Quick

1. Data
Select Data to Download (@ Full Grade Cenfer
() Selected Column | Weighted Total v| [ Incluge Comments for this Column
() User Information Only
2. Options

Chooge either the tab delimited (.XLS) or comma delimited (.C5V) delimiter type to open the file directly in Microsoft Excel. Select comma delimited for importing
to third-party applications that do not support Excel.

Delimiter Type () Comma w® Tab Download Grados

Include Hidden information O Yes @ No
Hidden information includes columns and users thal have been hidden from view

DOWNLOAD

3. Save Location

Select where to save the file.

Download Locafion @ My Computer
() Content Collection

The dala has been saved to a file. To download the file and work off line dlick Download to Open the file

You have chosen to open:

5 g SEU2014 fullge 2014-06-19-12-34-07.x5

which is: Microsoft Excel 97-2003 Worksheet
from: hitps://Ims.seu.edusa

What should Firefox do with this file?

@ Openwith  Microsoft Excel (default)
() SaveFile

[7] Do this gutomatically for files like this from new on.

[ & |




Upload Grades

To upload grades from external sources into the Grade Center, the external file must be formatted to synch external data to the Grade Center data.

Upload Gra

Data is synched by using unique identifiers for each Student and each existing Calumn.

1. Choose File
When uploading grades, first download the Grade Center,
formatted correctly.
% Aftach File

Browse My Computer

Delimiter Type

7. Submit

Click Submit to proceed. Click Cancel fo go back.

@Auto (()Comma () Tab

nd then edit the file with the data to be uploaded. This will help ensure that the data in

Browse Content Collection

des

the upload file s

File name: | gc_SEU2014 fullge_2014-06-18-12- v

© = 1 [ Desktop » v €  SearchDesktop
Organize ~ New folder g
= hile toider
W Favorites
B Desitop C5-141-MASTER ARAM - Shortcut
" Shorteut
& Downloads 150 KB
= Recent plac
- Crmmnes e:w 2013
<h.'t\:|.rt
-4 Libraries
4 Documents IS gc,SiU)O“JuIy,N%ﬂ—lZ—
o i ﬂ 2| e b s
5 .} ate...
5 New Libeary icrosoft Excel Comma Separ:
&= Pictures ' install_flashplayer12x32_mssd_aaa_
= alh
B videos -
T File ﬂucnphon Adobe Flash Player Installer
_h |;|¢||-| Company: Solid State Networks
™ Computer ﬂ Micr{ File version: 3.3.9.0
il OSDisk (C: 52 { Date created: 477/2014 T:38 AM
- aas o | Size: 1.02 MB
5, MozillrFireror
€ Network Shortcut
& 1158

AII'-"ls

El

®

[rei



Reporting Grades
* You can create printable reports to help you monitor
student progress. With these reports, you can view the

status of one or more students on any or all items.

e After saving your report, you can share it with
students and their observers by using the Email
feature in the Grade Center.

B oannrfc

| —
Create Report
Wiew Grade History
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Presentation Notes
You can Save your reports by using your browser’s Save As option.
Grade Center Reports can be printed using the browser's Print button .



Print Report

(Grade Center Reports can be printed using the browser's Print button. More Help

Student Report for Manuals_update Students SEU Home
SEU Training Course( SEU2014)

June 15, 2014

Grade Information

ftem
Weighted Total
Total
Assignment 1
TestHiQ
TestT

Signature:
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 The Course Activity
Overview report
displays overall activity
within a single course,
sorted by student and
date.

* |nstructor reports are
limited to their courses
and the students
enrolled in those
courses.

Course Activity Overview Report

N

Course Activity Overview

Course Name Introductory Human Physiology - Master Course 1 (Fall 2011) qud e
Course ID BIO101 i it B
Number of Students 13

Number of Users 28

Date Range 100142011 - 107132011

Activity is shown for enrolled users only.

Course Overview
User Activity By Day

20—+
18—
16—
14— 12.94
12—
o
ERTIES
T
8 —+
8 -
44—
2 =+
07 | | | | | |
Sundary Moncay Tuesday Wiednesday Thursday Fricary Saturday
10/01/2011 - 10/13/2011

1837

4.00

Total Time in Course 3530
Avg Time Per User 1.26

Student Overview (13 Students)

Click on a bar to see activity for the student.

Meha Adani, ID: nadani
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Presentation Notes
Activity Reports are available for both administrators and instructors. Administrators can generate reports for any course in the system and all users. Instructor reports are limited to their individual courses and the students enrolled in those courses. They have two reports available: Course Activity Overview and Student Overview for a Single Course. Administrators can generate Course Activity Overview, Student Overview for a Single Course, User Activity Overview and Single User Activity Overview reports. 

It is critical that instructors understand how students are interacting with their courses so they can more easily identify “at risk” students and patterns of success.



Retention center

* Monitor students in your course who are at risk.

¥ Control Panel

» Content Collection

4

Course Tools

¥  Evaluation

Course Repaorts

Retention Center




Retention center

Retention Center Customize

The Retention Center provides an easy way for you to discover which students in your course are at risk. You can communicate with struggling students

Students currently at risk Students you are menitoring

) seul04 seul04

View students not at risk Last Access Never

STUDEND MISSED GRADES ACTIVITY ACCESS Aclivity No Activity in
-~ Course
DEADLINES ALERT ALERT ALERT
Grade No Grade in Course
) seut04 seut04 ° .

Missed Deadlines 0

1] seu105 seut105 ° °

') seu106 seu106 ° A Other information you are
monitoring

Retention Status

n seu104 seu104

Monitor | .| Notify =

Risk Factors

MISSED DEADLINES GRADES ALERT

None Total Grade: 0.0%
No grade activity yet.




Questions?




Resources




On Demand Learning Resources

Instructors & Students:
e Video Tutorials
e Client Shared Documents

http://ondemand.blackboard.com

*  Referenced Topica »

Blackboard Hely
Table of Confents Blackboard Learn Videos

* Blackboard Learn Videos

Biacb0and crastes waeos to D students and iNSUcions |&am 10 use ERAckDOATd. We cTeate new Videcs when new
featuras are INroduced 16 Leam. We updats axistng ideos whan LEer intiracions cRangs for 3 faature o fundion

Mofe: TRese WaBes are Hwallabis in Engieh cnly
What Happened to the On Demand Learning Center?
Blistkboard has updated the Leam wdoan 1o MP4 farmal and is serdng iam from YouTube. Al of the ideos are

edded in ihe relevant help Bopics. bul you can browse our pa access the videos directly We changed the
nat of the On Demand Learning Cenber for masny ressons.

fon

Vedeos ihat are served from YouTube are more accessicie and play on mobde devices. Now you can walch a wdeo
on your iFad while warking in your coutse

= Vb Can [eave coMments 1of LS and rale dUr ideos on YouTube.
= i Can INCUGE 0urvidecs in your own YouTubs plalisls.

The linis 1o the exsting Flash format* Leam 9,1 videos thal appeared on the On Dermand Leaming Centes remain fve,
and you can 3ccess them using e onginal dired link and from e page in help

“Flash video will net play on 3l devices.
What Do | Need to Do?

I you harve addod finks $o existing On Demand videos in yous fraining mabe
However, each On Demand landing page redire:

and wibs
0 2 role specic video bopic in help fo

To ensurs tha you have the Istest versions of the hiorials, review ourvideos on YouTube and update your links a8
time aSows.

Student On Demand Videos



http://ondemand.blackboard.com/

Blackboard Help

Instructors, Students and Admin:

* New Release Info
» Supported Browser Information

» Help Manual: Key Topics, Search, All Bb Learn Topic and Details

https://help.blackboard.com/

Blackboard Hely

Tabie of Contents Blackboard

™ Bhckhoard
* Arabic

* Germman

" Englsh What's New in Blackboard Learn

* Cioud

* Drive

Foatured Video: Studont Proview

* Leam

#@a- A 201 Currant Raloaso: April 714
POISPGand SR T

Atministrators: DonTI0rget 1 read he Rektass Notes and check oul the Comam

SE-1.1 help you drive awarensss and adopiion of these new features and updates at you
resources are avalatle in Engiish only

*9.1509

The follwing kabile will help vou bo get familias with e new feabures and building blocks
FS15P10nd 5P 11 Lean 014, You can al3o check oul Bleckboard TV , the Blackboard YouTube cha
BlackBoard Laam waea kitonals
*51%12and 5P 13

" Feature Description
¥ Bulding Rlocks Acthty Aczurnidator Acihaty Accurnutstor tasks have been maoved from the database
Tases o b 143
" K2
* Prokd APL Input Sannzation  Thes release conaing updated Ingut sanitizagcn APIS arounc
Hardaning primary iy identibers 10 Maiks 3 More Seture plamam
Spansh
Franch

Azgezsments in calcufated formula questions, Instructors can selec e
Signiicant Figures nemioer of Geckmals of significant figures for e comedt answers



https://help.blackboard.com/

Ask Dr. C

e Ask Dr. Cis a free question-and-answer service moderated by
a dedicated, international group of your peers, fellow
Blackboard clients.

http://discussions.blackboard.com

Blackboard

ASK THE

What's Going On? Find out what peopla sre saying.

e



http://discussions.blackboard.com/

Search the Knowledge Base

A repository of articles with solutions to common problems
http://kb.blackboard.com

 WikiKB
A repository of Knowledge Base articles with solutions to
common problems.

* Maintenance Center
Current technical information about products including
known issues, release documentation and supported server
and client configurations.

e Back to School

Resources and client best practices relating to routine system
maintenance, upgrade planning and other aspects of
preparing students and faculty for returning to school.



http://kb.blackboard.com/

auisdl Ugguiall 6slasl LSy

Thank you
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