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Introduction
Introduce your self

Presenter
Presentation Notes
Introduce yourself




Your Turn: Introduce Yourself

Please let us know the following about you:

• Name

• Position/Title
• Courses that you teach
• Experience using Blackboard
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Presenter
Presentation Notes
Get students to introduce themselves and explain how they plan on using the Blackboard Learning System.
Name
Position/Title
Courses that you teach
Experience using Blackboard



Agenda

• What Is the Blackboard System.
• How To Access the System.
• Course Layout.
• Assignments.
• Control Panel
• Tools:

– Announcements.
– Discussion Board.
– Send Email.
– Blackboard Collaborate Ultra.
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Definition:

What is the Blackboard System?
Blackboard is a Web-based learning management system 
(LMS) designed to support ND manage online courses.  
Blackboard provides a variety of services, tools and features 
for enriching the learning experience.
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How To Access Blackboard 
System 

Presenter
Presentation Notes
Introduce yourself
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• Blackboard Learn login page:
• http://lms.mu.edu.sa
• Choose  ( MU LOGIN ) from ( Sign in with third-party account ) .
• Username – Your Email .
• Password – password for your Email .

Login Information

How To Access the Blackboard System

http://lms.mu.edu.sa/


Overview



• Courses.
• Settings.

Global Navigation Menu

Presenter
Presentation Notes
Student View might show My Grades Icon if there is a grade to be reviewed




• Tabs.
• Modules.

Main Page



• Home Page. 
• Course Menu.
• Control Panel.

Course Layout



• Customize Page.

Home Page



• Add course Module.

Home Page



1. In Edit Mode, access the Home Page from the menu.

2. Click Add Course Module.

3. Select the check box to add a module.

4. Click Submit.

Your Turn: Add Modules to Home Page

Presenter
Presentation Notes
If a module with content is removed, when the module is added again, the content is regenerated.

  QUICK STEPS:  Adding and Removing Modules

1  In Edit Mode, access the Home Page.
2  Click Add Course Module.
3  From the Add Module page, to add a module, select the check box; to remove a module, clear the check box.
4  Click Submit.




• The course menu appears 
on the left side of a 
course and contains links 
to materials and tools 
within your course. 

• Customizations of the 
course menu can vary 
from course to course .

– Add
– Delete
– Rename
– Hide
– Reorder

About the Course Menu

Presenter
Presentation Notes
As the Course Menu is created, you will work in Edit Mode. Edit Mode allows you to view all the instructor functions.

When Edit Mode is in the ON position, all instructor functions are available. When Edit Mode is in the OFF position, you will see what students see.
When Edit Mode is ON, the Course Menu’s Create Item function is available.

*Note: In this workshop, the phrase “in Edit Mode” refers to Edit Mode being ON, showing all the instructor’s functions.



• From the Course Menu.

• Instructor Resources must be hidden.

• Edit mode (on/off).

Hide & view content

Presenter
Presentation Notes
(e.g.) issue 




Your Turn: Course Menu Activity

• From your own course add a Content Area in your course menu

– Name that Content Area based on your course style:

Week, Chapters, Course Materials

• Add the My Grades Tool to the Course Menu

• Add an External Link to your Course Menu

• http://help.blackboard.com

• Add a Divider Line to the Course Menu

• Reorder Menu items 

• View the results from the student perspective

Presenter
Presentation Notes
Explain designing storyboards and then mapping them to the Blackboard Learning System Course Menu.
Demonstrate how to add items to the course menu.




Build Content



MANAGING ASSIGNMENTS

MORE EFFICIENTLY



Student reviews
final grade 
and feedback
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Assignment 
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Bb Assignment Lifecycle

Presenter
Presentation Notes
[getting the source file so I can edit the image]



Creating Assignments

1. In Edit Mode, access the Content Area.
2. On the Content Area’s Action Bar, click Assessment .
3. On the drop-down list, select Assignment.

Presenter
Presentation Notes
Assignments are created in Content Areas, but can also be added to learning modules and folders. Any instructions and file attachments that students need to complete the assignment are added at the time of creation. 

QUICK STEPS:  Creating Assignments in a Content Area

1  In Edit Mode, access the Content Area.
2  On the Content Area’s Action Bar, click Evaluate.
3  On the drop-down list, select Create Assignment.
4  On the Create Assignment page, enter a Name.
5  Add Instructions for the assignment, if desired. Format the text with the Text Editor, if desired.
6  Optionally, Browse for a file from your local computer or to link to from the Content Collection. Confirm your choice by clicking Attach File.
7  Enter Points Possible.
8  Select the checkbox to Make the Assignment Available. Select more options for Availability, if desired.
9  Optionally, select a Due Date. 
10 Select the radio node by the intended Recipients.
11 Click Submit.s




Creating Assignments





• Enter a Name.
• Add Instructions.
• Attach a file (Optional).
• Enter Points Possible.
• Select Availability

and Attempt* options.
• *Note: Under Availability, if you allow more than one 

attempt, Grade Center uses the most recent attempt. A 
different attempt can be used for the score by editing the 
column in the Grade Center.

• Optionally, select a Due Date. 
• Select the radio node by the intended Recipients.

Creating Assignments



• Groups.

• Assignments are taken throw Blackboard only

• Never take any assignment by Email or any other way.

Why?!

Important About the Assignment



1. In Edit Mode, access the Content Area.

2. On the Content Area’s Action Bar, click Assessments.

3. On the drop-down list, select Create Assignment.

4. On the Create Assignment page, enter a Name.

5. Add Instructions for the assignment, if desired. Format the text with the Text 
Editor, if desired.

6. Optionally, Browse for a file from your local computer or to link to from the 
Content Collection. Confirm your choice by clicking Attach File.

7. Enter Points Possible.

8. Select the checkbox to Make the Assignment Available. Select more options 
for Availability, if desired.

9. Optionally, select a Due Date. 

10.Select the radio node by the intended Recipients.

11.Click Submit.

Your Turn: Create an Assignment



SafeAssignment



Safe Assignment

SafeAssign Is used to prevent plagiarism . It compares 

and shows how much of the student assignments 

matches other sources .

Presenter
Presentation Notes
SafeAssign is now integrated into regular Blackboard Learn assignments.
With the integration between SafeAssign and regular assignments, almost all of the regular assignment features are available with the SafeAssign service



Assignment and SafeAssign

Benefits and Differences 

• Review Submissions for Plagiarism Potential.

• Help students identify how to properly attribute sources rather than 

paraphrase.

• Compares submitted assignments against a set of academic papers 

to identify areas of overlap between the submitted assignment and 

existing works.

Presenter
Presentation Notes
 The SafeAssignment content type is removed and SafeAssign is an option when creating assignments. By integrating the SafeAssign service with the assignment content type.
With the integration between SafeAssign and regular assignments, almost all of the regular assignment features are available with the SafeAssign service.



Creating SafeAssignment

1. In Edit Mode, access the Content Area.
2. On the Content Area’s Action Bar, click Assessments .
3. On the drop-down list, select Assignment.



Creating SafeAssignment

Presenter
Presentation Notes
Title : Type a title for the SafeAssignment.
Points Possible : Type the points possible for the SafeAssignment. This value is shared with the Grade Center column created for the SafeAssignment.
Text : Type instructions for completing the SafeAssignment.
Available : Select whether the SafeAssignment is visible to students.
Available Dates : Use these controls to set the date range when students can interact with the SafeAssignment. You can set only a start date or only an end date.
Drafts : Allows students to validate their paper without submitting it to the institutional database. This is useful as an instructive tool to help students learn how to attribute papers properly. You have access to see draft submissions.
Students Viewable : Determines whether or not students are allowed see the report generated when their papers are submitted.
Urgent Checking : Sets papers to a high priority in the queue.
Optional Announcement
Create : Select Yes to create an announcement about the SafeAssignment.
Subject : Type a subject for the announcement.
Message : Type a message for the announcement.



Supported Files

• SafeAssign only supports file types that are convertible to 

plain text. This includes the following file types: DOCX, DOC, 

PPT, PPTX, PDF, TXT, ODT, RTF, HTML, and HTM.

• Spreadsheet files are not supported such as: Excel.

• SafeAssign also accepts ZIP files and processes files that 

match any of these file types.



Language Support in SafeAssign
• SafeAssign officially supports the English language, but due 

to similarities between English and other Latin-based 

languages, SafeAssign may provide sufficient or valuable 

results from other Latin-based languages.

Presenter
Presentation Notes
Latin-based languages such as: French, Italian, Portuguese, Spanish, and Romanian



Best Practice of SafeAssignment

• Explain plagiarism to your students. 

• Show students how to cite sources. 

• Create checkpoints on assignments. 

• Avoid using the same assignments in every class. 

• Require your students to provide copies of their 
references.

Presenter
Presentation Notes
 The SafeAssignment content type is removed and SafeAssign is an option when creating assignments. By integrating the SafeAssign service with the assignment content type.
With the integration between SafeAssign and regular assignments, almost all of the regular assignment features are available with the SafeAssign service.



• Expand each of the items on the Control 
Panel by clicking the Expand icon. 

The Control Panel



• Overview.

• Hide & show tools.

• About the E-books

- Instructor activation.

Tools



• On the Control Panel, under Course Tools, 
select Announcements.

• Click Create Announcement.

• Enter the Subject and the Message.

• Choose to display permanently, or select 
dates and times.

• Click Submit.

Creating Announcements

Presenter
Presentation Notes
Use the Announcements tool to provide students with the latest news about the course. If the Home Page includes
the What’s New and To Do modules, students will already be alerted to new content, new assignments, and so on. 
Therefore, consider create announcements only for items that will not appear in the modules.

  QUICK STEPS:  Creating an Announcement

1  On the Control Panel, under Course Tools, select Announcements.
2  Click Create Announcement.
3  On the Create Announcement page, enter the Subject and the Message.
4  Choose whether to display the announcement permanently, or select date check boxes and enter dates and times.
5  Click Submit.




• On the Control Panel, under Course Tools, select 
Announcements.

• Click Create Announcement.

• On the Create Announcement page, enter the Subject
and the Message.

• Choose whether to display the announcement 
permanently, or select date check boxes and enter 
dates and times.

• Click Submit.

Your Turn: Add an Announcement



Discussion Board

Presenter
Presentation Notes
A discussion board forum is an area where participants discuss a topic or a group of related topics. Within each forum, users can create multiple threads. A thread includes the initial post and all replies to it. You can create forums and threads to organize discussions into units or topics relevant to your course. 



• Create Forum

Discussion Board



• Create Thread.

Discussion Board



• Enables electronic communication to external email 
addresses of course members only

• Attachments, CC, BCC available

• Blackboard keeps no record of emails, but sends copy 
to sender

• Subject includes Course ID automatically

Using Blackboard Email

Presenter
Presentation Notes
Demonstrate how to send an email from Blackboard.
From within the Blackboard Learning System, you cannot send email to anyone who is not a member of the course.
Blackboard keeps no record of sent emails. You will receive a copy of your email in the Inbox of your external email account. Keep a copy of important messages in case you need them at a later date.
Blackboard will NOT recognize files or email addresses with spaces or special characters such as #, &, %, $, etc. Use only alphanumeric filenames and addresses in Blackboard in general.
Do not send email through Blackboard without content in the subject line. Leaving the subject line blank may prevent the message from being delivered.
Students can change the email address Blackboard sends to: Course Tools > Personal Information > Edit Personal Information
Many popular email clients, such as Hotmail, Yahoo and AOL, may identify email from Blackboard as junk mail and either automatically delete the email or move it to a junk mail folder. If you have problems, you should check your user preferences or options for settings regarding the handling of junk email. You could also change your email address. 




Sending Email

1. Access Tools and click Send 
Email.

2. On the Send Email page, click 

the link for the desired 
recipient group. A new page 
appears.

Presenter
Presentation Notes
In your Blackboard Learn course, you can send email messages to other course members’ external email addresses. 

QUICK STEPS:  Sending an Email

1  Access Tools and click Send Email.
2  On the Send Email page, click the link for the desired recipient group. A new page appears.
3  For Select Users or Select Groups, click to highlight the recipients in the Available to Select box and click the right-pointing arrow to move them into the Selected box.
4  Enter the Subject and Message.
5  Optionally, Attach a file.
6  Click Submit.

NOTE: From a Blackboard Learn course, you cannot send email to anyone who is not a member of the course.




Sending Email

1. Select Users and  move them into the Selected box.

2. Enter the Subject and Message.

3. Optionally, Attach a file.

4. Click Submit.

Presenter
Presentation Notes
To select multiple users in a row, hold down Shift and click. To select users out of sequence, hold down the Control Key and click individual users.

Important Tips
 Blackboard Learn keeps no record of sent emails. You will receive a copy of your email in the Inbox of your external email account. Keep a copy of important messages in case you need them at a later date.
 Blackboard Learn will NOT recognize files or email addresses with spaces or special characters, such as #, &, %, $, and so on. Use only alphanumeric file names and addresses in Blackboard Learn in general.
 Do not send email through Blackboard Learn without content in the subject line. Leaving the subject line blank may prevent the message from being delivered.

***Dr. C discusses the Email tool.



Blackboard Collaborate Ultra:

• Provides interactive chatting panel ,applications sharing 
and lectures recording .

• Includes Four main areas : Whiteboard, Audio & Video 
Panel , Participants Panel and Chat Panel .

• allows you to web conference using audio and video.
• Provides many tools that help you to manage your class .
• Before you start make sure you download the Java 

program .



Access to Blackboard Collaborate Ultra

• Select Tools from course menu, Then Blackboard 

Collaborate.

• There are three links:

– Create session.

– Scheduled session.

– Recordings.



Create session

1. Click on create session.

2. Set the Session

Information and Room 

Options .

3. Click submit .



Edit Session

1. You can on the session by clicking the on the 

session name beside the title as shown.

2. Then select Edit session from the menu.



Scheduled sessions

1. By this icon you can review the sessions you created in future 

dates.

2. If you were searching for a session in a specific period, you 

would do the following:

A. Enter the start date that you are looking for.

B. Enter the end date.

C. Then Go.



Recordings

• It displays the virtual sessions which were recorded.



Your Turn: create a new session

1. Access Tools and click Blackboard Collaborate ultra.

2. Create a new session with the following options :

• The session starts Now . 

• The session ends after half an hour . 

• Full permissions are not granted.

• View private messages.

• Click save .

3.     Open the session .



Questions?

52



Resources



Instructors & Students:
• Video Tutorials
• Client Shared Documents

http://ondemand.blackboard.com/

On Demand Learning Resources

http://ondemand.blackboard.com/


Instructors, Students and Admin:
• New Release Info
• Supported Browser Information
• Help Manual: Key Topics, Search, All Bb Learn Topic and Details

https://help.blackboard.com/

Blackboard Help

https://help.blackboard.com/


• Ask Dr. C is a free question-and-answer service moderated by 
a dedicated, international group of your peers, fellow 
Blackboard clients.

http://discussions.blackboard.com

Ask Dr. C

http://discussions.blackboard.com/


Search the Knowledge Base

A repository of articles with solutions to common problems
http://kb.blackboard.com

• WikiKB
A repository of Knowledge Base articles with solutions to 
common problems.

• Maintenance Center
Current technical information about products including 
known issues, release documentation and supported 
server and client configurations.

• Back to School
Resources and client best practices relating to routine 
system maintenance, upgrade planning and other aspects 
of preparing students and faculty for returning to school.

http://kb.blackboard.com/
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Thank you

وكالة العمادة للشؤون الفنیة
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