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College of Applied Medical Science

VICE DEANSHIP OF ACADEMIC AFFAIR

Examination and measurements Unit for exams affair

Observer Guide for Final exam

Before the exam

1.

The observer to know: the number and code of the course, the course
teacher, day, date and time of the exam, in addition to the exam
room.

All observers must be available 15 minutes before the exam to receive
the exam's questions and answer papers and a list of the student
names.

All observers must be in the exam room 10 minutes before the exam.
Check that all students carry their ID cards.

Any student not wearing uniform or Shoes and with long hair is not
allowed to sit for the exam.

Alert students exam instructions (exam time — not allowed to
exchange calculators - not to speak - not to look around unnecessarily
- Write basic data - not to write on the tables — Mobile phones should
be switched off and put it on the ground)

Use of digital calculators as well as exchange of calculators among
students are not allowed.

During the test
9. Deprived students are not allowed to sit for the exam.

10.Students to use only dry pens —(blue or black), pencils are
allowed only in case of drawing.

11.Students are to sign twice, once at the beginning of the exam,
the second when the student submits the answer sheet. Check
that the name of the student is the same in the ID card, the
answer sheet, and the attendance sheet.

12.Students are not allowed to leave the exam room before 30
minutes from the beginning of the exam.

13.Students are not allowed to sit for the exam after 30 minutes
from its beginning whatever was the cause.

14.Students who are late more than 15 minutes must be referred to
the exam committee.

15.In case of any cheat, call the committee member keeping quiet
and order in the room.

16.Start and end the exam in the exact time.

17. At the end of the exam, turn off all lights and close the door.

18.0bservers are not allowed to speak with the students nor with
each other.

19.Do not
committee

After the exam

20. Answer sheets must be directly submitted to the exam committee at

leave the exam room without the approval of exam

the end of the exam.
21. Exams' committee members are available from 7:30 am till 1 pm.



