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[bookmark: _Toc40617863]A. Field Experience Identification 
	1. Credit hours: 3

	2. Level/year at which this course is offered:	15/3
(After completion of  90 credit hours)

	3. Dates and times allocation of field experience activities.
· Number of weeks: (8) week (at least 8 weeks)
· Number of days:   (40) day
· Number of hours: (320) hour

	4.  Pre-requisites to join field experience (if any): Nil
(After completion of  90 credit hours)



[bookmark: _Toc40617864]B. Learning Outcomes, and Training and Assessment Methods
[bookmark: _Toc40617865][bookmark: _Toc40365997]1. Field Experience Learning Outcomes
	CLOs
	Aligned PLOs

	1
	Knowledge and Understanding
	

	1.1
	an ability to acquire and apply new knowledge as needed, using appropriate learning strategies.	
	K1

	2
	Skills:
	

	2.1
	an ability to identify, formulate, and solve complex engineering problems by applying principles of engineering, science, and mathematics
	S1

	2.2
	an ability to apply engineering design to produce solutions that meet specified needs with consideration of public health, safety, and welfare, as well as global, cultural, social, environmental, and economic factors
	S2

	2.3
	an ability to develop and conduct appropriate experimentation, analyze and interpret data, and use engineering judgment to draw conclusions
	S3

	3
	Values:
	

	3.1
	an ability to communicate effectively with a range of audiences
	V1

	3.2
	an ability to recognize ethical and professional responsibilities in engineering situations and make informed judgments, which must consider the impact of engineering solutions in global, economic, environmental, and societal contexts
	V2

	3.3
	an ability to function effectively on a team whose members together provide leadership, create a collaborative and inclusive environment, establish goals, plan tasks, and meet objectives
	V3



[bookmark: _Toc40617866]2.Alignment of Learning Outcomes with Training Activities and Assessment Methods
	[bookmark: _Toc40617867]Code
	Learning Outcomes
	Training Methods/Activities
	Assessment Methods

	1.0
	Knowledge and Understanding

	1.1
	The ability to use the appropriate mathematical and statistical methods to solve real issues gained from the training environment, and interprets the results.
	· The supervisors of college academician and the training companies provide advice and guidance to the students about the work systems and procedures. 


· A detailed final report, which is written by the students at the end of the training period, is required.

	· Training evaluation reports which measure the knowledge gained during the training and the nature of the work assigned are given in order to know the regulations, and the training instructions rules.
· Supervisor opinion of the college, which makes frequent visits to the training field during the training period is very important.

	1.2
	Broaden students' understanding in their field of specialty.
	
	

	1.3
	Give students an opportunity to learn on work systems and the environment before graduation
	
	

	1.4
	Students will be able to know the reality of the labor market in the field of electrical engineering and get the training in the same field.
	
	

	1.5
	Familiarize students with the best career opportunities available after graduation
	
	

	2.0
	Skills

	2.1
	Enable the students to apply a number of the skills taught in the program on realistic situations in the field of electrical engineering.
	· Urged the trainee how to be initiative by asking solutions to the issues gained in the training environment. 
· Help the trainee to think logically to resolve the issues through a specific sequence of steps.
·  Discuss the issues in a realistic training environment.
· The training supervisors provide advice and guidance to the trainee about his role as a member or chairman of the group in a discussion group.
·  Assigning the trainee to study the issues directly related to his specialty, and advise him after giving him enough time to make proposals about it. 
· Include trainee completed work tasks in various sources of information.
	· Preparing training report, which measures the skills acquired through training and self-reliance.
·  Supervisor opinion which makes a frequent visit to the trainee during the training period is very important.

	2.2
	The ability to understand the different engineering issues gained in the training environment and diagnoses problems encountered and recommend solutions based on the theories studied.
	
	

	2.3
	The ability to use information and communication technologies, especially the Internet, to gather information, and understanding and exchange information and ideas with others.
	
	

	2.4
	Acquisition of speaking and writing, listening and reading skills in English.
	
	

	2.5
	Ability to take responsibility to learn new work tasks, and to identify the sources of information which will help them to do the work.
	
	

	3.0
	Values

	3.1
	The trainee will learn how to be initiative to identify the different issues that require a solution, and the appropriate way to deal with them individually, or through the work team.
	· Training tasks including readings in English in the workplace. 
· Directing students to use computers, the Internet and e-mail in the training organization. 
Asking students to provide visual presentations of the results of the main activities assigned to them
	· Preparing reports (progress reports and a final report) which measure the skills acquired during training.
 
supervisor opinion of the college, which makes a frequent visits to the trainee providers during the training period is very important.

	3.2
	Students will be able to deal with the work environment, take responsibility and be punctual at work.
	
	

	3.3
	Ability to discuss engineering issues and resolve them with the staff during the training period.  
	
	


3. Field Experience Learning Outcomes Assessment
a. Students Assessment Timetable
	#
	Assessment task* 
	Assessment timing 
(Week)
	Percentage
of Total Assessment Score

	1
	Compliance with the rules and regulations of the work.
	1st
	5%

	2
	Send required forms to the Engineering Practice coordinator at the college in a timely manner using the mail address.
	1st-8th
	25%

	3
	Coordination with the supervisor of the training company regarding the final evaluation during the training period and send it to make sure the Engineering Practice coordinator.
	1st-8th
	10%

	4
	Writing the final report on the training and submit it to the Engineering Practice coordinator.
	9th
	30%

	5
	Presentation and discussion of the final report.
	10th
	30%


*Assessment task (i.e., Practical test, oral test, presentation, group project, essay, etc.)
b. Assessment Responsibilities
	[bookmark: _Hlk39781622]م
	Category
	Assessment Responsibility

	1
	Teaching Staff
	Student final report 
Final presentation and discussion                 

	2
	Field Supervisor
	Company Reports (forms 6 and 7)

	3
	Others (specify)
	Nil 



[bookmark: _Toc40617868]C. Field Experience Administration 
[bookmark: _Toc40617869]1. Field Experience Locations
a. Field Experience Locations Requirements
	Suggested Field Experience Locations
	General Requirements*
	Special Requirements**

	The college sends an official letters to different and well-known companies for engineering practice opportunities.
	All safety rules and regulation laid by the industry are strictly followed by the students.
	Nil

	Some companies publish the recruitment of Summer trainees in their websites. They also communicate these positions to the Director of Summer Training Program at the university. All students are supposed to apply for summer training using internet but placement are confirmed through Director of Summer Training Program
	
	Nil 

	Some students look for training places by themselves. However, the engineering practice committee should approve these places first.
	
	Nil 


*Ex: provides information technology, equipment, laboratories, halls, housing, learning sources, clinics etc.
**Ex: Criteria of the training institution or related to the specialization, such as: safety standards, dealing with patients in medical specialties, etc.
b. Decision-making procedures for identifying appropriate locations for field experience
	1- The college send an official letters to different and well-known companies for engineering practice opportunities.
2- Some companies publish the recruitment of Summer trainees in their websites. They also communicate these positions to the Director of Summer Training Program at the university. All students are supposed to apply for summer training using internet but placement are confirmed through Director of Summer Training Program
3- Some students look for training places by themselves. However, the engineering practice committee should approve these places first.


[bookmark: _Toc40617870]2. Supervisory Staff
a. Selection of Supervisory Staff
	Selection Items
	Field
Supervisor
	Teaching Staff

	Qualifications
	· He holds a degree in Management Science or related field.
· At least he has experience working for 2 years
	Holds at least a Ph.D.

	Selection Criteria
	· Evaluate the trainee through the attendance record approved by the training and leave.
· Directed assess and report writing, language and discussion
	· Evaluate the supervisor of the reality of the field visits.



b. Qualification and Training of Supervisory Staff
(Including the procedures and activities used to qualify and train the supervisory staff on supervising operations, implementing training activities, the follow-up and evaluation of students, etc.)
[bookmark: _Toc40617871]3. Responsibilities
a. Field Experience Flowchart for Responsibility 
including units, departments, and committees responsible for field experience, as evidenced by the relations between them.
	




b. Distribution of Responsibilities for Field Experience Activities 
	[bookmark: _Toc40617872]Activity
	Department or College
	Teaching Staff
	Student
	Training 
Organization
	Field
Supervisor

	Selection of a field experience site
	
	
	
	
	

	Selection of supervisory staff
	
	
	
	
	

	Provision of the required equipment
	
	
	
	
	

	Provision of learning resources
	
	
	
	
	

	Ensuring the safety of the site
	
	
	
	
	

	Commuting to and from the field experience site
	
	
	
	
	

	[bookmark: _Hlk40395897]Provision of support and guidance
	
	
	
	
	

	Implementation of training activities (duties, reports, projects, .....)
	
	
	
	
	

	Follow up on student training activities
	
	
	
	
	

	Adjusting attendance and leave
	
	
	
	
	

	Assessment of learning outcomes 
	
	
	
	
	

	Evaluating the quality of field experience
	
	
	
	
	

	Others (specify)
	
	
	
	
	


4. Field Experience Implementation
a. Supervision and Follow-up Mechanism
	1- Faculty meeting with students before Summer session to explain to them the importance of summer training and the procedures used in the college. 
2- A supervisor is intended to provide the students with the required information.
3- Receiving feedback of students through several channels:
· Via e-mail.
· Via mobile phone.
·  Regular meetings with students.
[image: ]


b. Student Support and Guidance Activities
	
1- Faculty meeting with students before Summer session to explain to them the importance of summer training and the procedures used in the college. 
2- A supervisor is intended to provide the students with the required information.
3- Receiving feedback of students through several channels:
· Via e-mail.
· Via mobile phone.
· Regular students meetings 




[bookmark: _Toc40617873]5. Safety and Risk Management
	Potential Risks
	Safety Actions
	Risk Management Procedures

	The expulsion of training without compelling reasons
	Contract an agreement with the company.
	Select companies with an agreement in advance.

	Injury the trainee during training
	
	

	Claim the college with the financial receivables
	
	




[bookmark: _Toc523814308][bookmark: _Toc40617874][bookmark: _Toc521326964]G. Training Quality Evaluation 
	Evaluation
Areas/Issues  
	[bookmark: _Hlk523738999]Evaluators 
	Evaluation Methods

	Students
	EPU
	Direct
· Field visits
· A periodic report.
· Preparation of a final report.
· The final presentation and discussion
· Evaluation of the training.

	Supervising staff in the field setting
	EPU
	Direct and Indirect
· Fill the evaluation forms.
· Fill in a questionnaire to assess training
· Accept the guidance and counseling

	Supervising faculty from the institution
	Head of EE
	Direct
· Periodic reports evaluation.
· Evaluation the final report of.
· Evaluation of the final presentation
· Follow through field visits


Evaluation areas (e.g., Effectiveness of Training and assessment, Extent of achievement of course learning outcomes, Quality of learning resources, etc.)
Evaluators (Students, Supervisory Staff, Program Leaders, Peer Reviewer, Others (specify) 
Assessment Methods (Direct, Indirect)
[bookmark: _Toc532159378][bookmark: _Toc40617875]E. Specification Approval Data
	Council / Committee
	Electrical Engineering 

	Reference No.
	Meeting No.:

	Date
	[bookmark: _GoBack]
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