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Summary:

The internal regulations for scholarships and delegations clarify the rules and
procedures regulating the academic and professional development of teaching
assistants and lecturers at the university. The regulations are divided into:

* Internal regulations for delegation
* Internal regulations for scholarships
* Internal regulations of conferences

The internal regulations of the delegation include fifteen articles, the most
important of which are:

Article One:

The Permanent Committee for Scholarships and Training, hereinafter referred
to as (the Committee), is responsible for these regulations With the following:

I- Review and approve the general policy for dispatching employees
internally in line with the university’s need.

2- Study the requests and decide on them.
3- Submitting the committee’s recommendations to the University President.
second subject:

The delegation must be in response to a real need at the university that calls
for raising the level of qualification of some of its employees to the extent that
it represents a basic requirement for performing the work efficiently or for
qualifying them for new work that falls within the university’s activities.

Article Four:

The university shall bear the tuition fees resulting from the delegation, if any,
and it is permissible - upon the delegate’s constructive approval - to bear these
fees if he wishes, provided that this is included in the delegation decision.

Article Eleven:

If the circumstances of his work or study require him to withdraw from study
for one semester, or a maximum of two semesters for the duration of the study,
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and the delegate must return to work for the duration of the withdrawal period
within a maximum of seven days.

The scholarship internal regulations also include seventeen articles, the most
important of which are:

Article two:

Scholarship opportunities are created to meet the university’s need to raise the
level of qualification of some of its employees to the extent that it represents
a basic requirement for performing work efficiently or to qualify them for new
work that falls within the employer’s activity.

Article Three:

The scholarship is to study abroad for the purpose of obtaining a bachelor’s
degree, higher diploma, master’s degree, doctorate degree, or other
postgraduate studies.

Article Four:

The employee applying for scholarship is required to:
1- He must be of Saudi nationality.

2- He must not be more than 45 years old.

3- He must not be a party to an ongoing case, or he must not have been
subjected to a disciplinary penalty during the past two years.

That his scholarship or delegation has not previously been terminated as a
result of negligence or negligence on his part, or due to his poor academic
level, or failure to fulfill his duties as a scholarship or delegate.

5- The job performance rating for the last two years must not be less than a
very good rating.

6- He must have served the university for a period of no less than two years
from the date of his appointment.

7- The last qualification and employee data must be registered with Human
Resources Services.

Article Fourteen:
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require him to withdraw from the study for one semester, or a maximum of

two semesters throughout the duration of the study, after the approval of the

educational authority and the cultural attaché, and the scholarship student

must return to work for the duration of the withdrawal period within a

maximum of ten days.

The guide also clarifies the internal regulations of conferences and contains
three articles, including:

Article One:

The university aims to enable its administrative employees to attend and
participate in conferences related to their field of specialization for the
purpose of raising their efficiency. The Permanent Committee for
Scholarships and Training is responsible for considering requests to attend
internal and external conferences for administrative employees.

Article Two: Controls for attending an external conference at the university’s
expense:

An employee applying to participate in a conference outside the Kingdom at
the university’s expense must include:

1. Saudi nationality.
2. He must have spent one year in professional service at the university.

3. He must have a research or scientific paper accepted by the conference
organizing committee and participate as a speaker.

4. He must not be enrolled in a study program at home or abroad.

5. The conference must be directly related to his specialty or actual
responsibilities.

6. He must not have previously submitted an application to participate in an
external conference with the same research or scientific paper.
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7. He must have spent one calendar year since participating-swith o2lo<
a scientific paper in an external conference.

8. He must be an employee on a permanent contract and not part-time
contracts.

9. He must have received an excellent rating in the last job performance
evaluation.

10. That his attendance at the conference does not result in a breach of work
and job obligations.

The guide also explained the general controls and instructions, the required
justifications, the application mechanism, and the application form.
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